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Application Pack



32

CEO welcome

Dear Applicant

Can I take this opportunity to thank you for the interest you have shown  
in our vacancy for the post of IT Manager.

The Seckford Education Trust is a developing and forward thinking Multi 
Academy Trust. We are an ambitious community and recognise the impact 
of exceptional staff on the development of our positive and engaged team. 

We have an exciting opportunity for a suitably experienced and qualified 
individual to join our School. Appropriate career development opportunities 
will be provided by the Trust. We are committed to achieving outstanding 
teaching and learning across all departments and are looking for practitioners 
to continuously engage in, and contribute to, their own and colleagues’ 
professional development to the highest level. Our staff are extremely hard working, passionate and focused 
on ensuring that no child is left behind and all children succeed.

In this pack you will find the Job Description, Person Specification and Application Form. You will also find 
information about The Seckford Education Trust. 

In addition you can access further information on the Trust website www.seckfordeducation.org.uk/vacancies

If you wish to discuss the post please contact the HR Department on 01394 615167.
The closing date for applications is 9am on Wednesday 23 June 2021
Interviews:  w/c 28 June 2021

Please submit your application to hr@seckford-foundation.org.uk. 

As CEO of the Trust I believe that this is an exciting time to be joining our Trust and I very much hope that 
after reading this information and exploring our websites you will be motivated to submit an application. If 
that’s the case I look forward to receiving your application and once again many thanks for your interest in 
this post. 

Mark Barrow
Chief Executive Officer 

Trust Vision and Values

Our Vision
Inspiring, enabling and celebrating each and every young person’s personal best.

Our Mission
To create an outstanding learning community for all.

Our Values
Integrity – We will always display honesty, trust, thoughtfulness and an unrelenting respect in all that 
we do.

Striving for Excellence – We will always respond to the emerging needs of our students, pupils 
and colleagues by seeking feedback on our personal performance and by taking ourselves out of our 
comfort zone.

Collaboration – We will work to break down silos and to ensure that all colleagues and all students 
benefit from new initiatives.

Determination – We will never knowingly allow ourselves or others to opt out in our drive to do 
the very best for our students and colleagues.

Empowering – We will always look to build confidence and strength in others by affording them the 
autonomy and independence they need in order to step up and to make decisions.

Our Strategic Objectives
Delivering consistent quality of education.
Building resilience, capacity and sustainability.

Our Ethos
The ethos of all Schools in the Seckford Education Trust is founded on the ‘6Cs to Success’. 
The 6Cs are co-operation, commitment, community, confidence, challenge and celebration.   
These form the expectations we have of all our students in all that they do.

Find our more about the 6Cs here www.seckfordeducation.org.uk/why-we-are-different/our-ethos/
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The Seckford Way

 • We believe in each and every young person

 •  We believe that by putting the needs of our staff first, 
our students will be successful

 •  We believe that every decision we take should be in 
line with our values and for the benefit of our students

 •  We believe that you cannot just wish professionals 
and students to be better – you have to create the 
conditions for them to grow

 •  We believe that every child deserves a Champion and 
that we can break down barriers to learning

 •  We believe that we all have a professional obligation 
to improve as teachers

 •  We believe in a culture of the possible; where we 
can all make progress beyond what anyone, including 
ourselves, could have imagined

 •  We believe that great teaching is that which improves 
students’ life changes and progress

 •  We believe that an evidence-informed approach to 
curriculum design and teaching and learning helps us to 
identify what works best in the classroom

 •  We believe that feedback should be timely and respond 
to the needs of the individual students so that they can 
actively engage with the feedback

 •  We believe in working in partnership with all 
stakeholders

 •  We believe in community

 •  We believe in a truly all round education

The Role

IT Manager
Responsible to:  The Chief Executive Officer

The IT Department is responsible for the following across the Seckford Education Trust:   IT infrastructure 
and Network, the maintenance of SIS/MIS systems, academic systems, care systems, co-curricular systems, 
business administration systems, telephony systems, mobile phones and printers and integrations.  .

Job Purpose 
•  Co-ordinate and oversee the effective and innovative use of IT for teaching and learning (in conjunction 

and close collaboration with the Heads of School), care provision and business administration;
•  Further develop and implement the Trust’s digital strategy in consultation with all major stakeholders, 

ensuring particular focus on effective, evidence-driven recommendations for the integration of digital 
technologies;

• Oversee, maintain and develop all IT support services within the Trust.  

Key Responsibilities 
•  Developing and implementing an IT strategy, ensuring it is fit for purpose for all current requirements, 

alongside keeping sight of future developments and updates which will influence strategy;
•  Providing advice to the Trust’s Senior Leadership Team regarding all IT matters, including (but 

not limited to): hardware, software, infrastructure, educational technology, network applications, 
database usage/management systems such as student information systems and administration systems 
(e.g. HR, Finance, CRM), privacy and security, website, intranet and parent portal;

•  Consultation with all major stakeholders within the organisation including Heads, Heads of 
Department, residents, students and parents to ensure their digital needs are understood and met;

• Supporting the creation of a 3-5-year plan and reporting against this plan;
• Achieving appropriate IT accreditations for the Trust;

•   Developing and supporting an efficient, modern and ‘fit for purpose’ IT infrastructure by:
•  Strategic oversight and management of the IT infrastructure throughout the Trust, setting priorities 

for investment; 
• Regularly evaluating infrastructure performance;
• Keeping abreast of evolving best practice;
•  Preparing and managing the IT budget for the Trust, in conjunction with the Finance Business Partner, 

including hardware and software requirements; 
•  Managing the effective procurement of IT products and services, including those relating to hardware, 

software and SaaS subscriptions, internet provision, Cloud solutions, cloud storage, printing & copying 
and telecommunications platforms.
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The Role (cont.)

General Responsibilities

Health and safety
You have a legal duty to take reasonable care of your own health and safety and that of others and you are 
expected to be familiar with, and adhere to Seckford Education Trust’s Health and Safety Policy. 
 
Child Protection/vulnerable adults statement
Seckford Education Trust is committed to safeguarding and promoting the welfare of children and expects all 
staff and volunteers to share this commitment.  You will be expected to support this approach in the context 
of your role and to adhere to and ensure compliance with the Trust’s Child Protection Policy Statement at 
all times.  If in the course of carrying out your duties, you become aware of any actual or potential risks to 
the safety or welfare or children in the school you must report any concerns to the appropriate Safeguarding 
Lead or to the Head of School.
 
Brand values
Ensure your work, communication and approach 
conforms to the brand values and house style of 
the Trust and the wider Seckford Foundation.
 
Keep up to date, and comply with the Trust’s 
Rules, Policies and Procedures at all times, as 
detailed on the School Intranet.

•   Supporting the teaching and learning process by:
•  Working with Heads of School and Digital Leaders to understand each School’s educational aims and 

philosophy; 
• Overseeing the operation, management, implementation and review of the main learning platforms;
•  Devising and implementing a cross-trust Digital Learning Strategy to enable the delivery of the Trust’s 

educational aims and philosophy; 
•  Ensuring all stakeholders have access to reliable, efficient and up to date generic IT facilities in their 

classrooms, library, specialist rooms and Sixth Form;
• Overseeing and supervising baseline data into information systems as required throughout the year;
• Demonstrating expertise with, and overseeing the efficient use of devices across the Trust;
•  Arranging appropriate whole school training in collaboration with Deputy Heads, Heads of School 

and Digital Leaders.   

•   Maintaining, managing and developing the student/management information systems (SIS/MIS) by:
•  Taking responsibility for ensuring the efficient operating of the SIS/MIS across all aspects of the 

Foundation; 
•  Strategically delegating relevant operational control aspects of the SIS/MIS to other key stakeholders 

ensuring appropriate levels of access e.g. Pastoral, Academic;
•  Providing support, guidance and training to stakeholders to ensure the efficient operation of the SIS/

MIS across the Foundation; 
• Being the main point of contact between the Foundation and the SIS/MIS provider;
• Arranging appropriate whole trust training in relation to associated IT risks.

• Managing and leading the IT Team and managing technical issues;

•  Along with the Technicians, providing regular, on the ground technical support to end users as 
required; 

•  Further developing, along with the Senior Leadership Team, effective policies, codes of practice, 
systems and structures and ensuring that safety and security are the cornerstone or all action;

•  Working with the Trust’s Compliance Officer to ensure appropriate regulatory requirements like 
GDPR are met;

• Working with DSL’s to ensure and adhere to e-safety. 
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Information for Candidates

Applications will only be accepted from candidates completing the application form in full.  CVs will not be 
accepted in substitution for completed application forms in the absence of good reason, although you may 
refer to the CV in the relevant section of the application form.

Interviews will be offered to those applicants who best demonstrate how:
• Skills, abilities and experience match the person specification for the job description, and;
• You evidence your commitment to the needs of the role and the Trust.

Any questions?
If you would like an informal discussion about any aspect of the role, or if you would like to arrange a visit 
please contact the HR Department on 01394 615167.  

Applying
If you decide to apply for the position please return your completed application form (which can be found at 
www.seckfordeducation.org.uk/vacancies) and a formal letter of application by:

Email (preferable): hr@seckford-foundation.org.uk 

Post:   HR Department, Seckford Education Trust, Marryott House,  
   Burkitt Road, Woodbridge, Suffolk IP12 4JJ

All appointments are subject to the usual pre-employment checks to meet vetting and barring requirements.  For more 
information about the application and vetting process please refer to the Explanatory Notes provided on the website. 

Qualifications
Essential
•  Qualified teacher status in the UK;
•  Evidence of recent and appropriate professional development.

Desirable
•  Post graduate qualification;
•  National Professional Qualification for Headship (NPQH);
•  Qualified and practicing Ofsted inspector.

Experience & Knowledge
Essential
•  Significant and successful experience as a 

Deputy Headteacher or Headteacher, or in 
a wider leadership role in a local authority 
or multi-academy trust;

•  Proven track record in implementing school 
improvement strategies;

•  Experience in preparing schools for Ofsted 
inspections leading to strong or improved 
outcomes;

•  Experience in successfully developing teams 
of professionals, delegating effectively and 
managing change;

•  A deep understanding of the wider 
educational agenda, including current 
national policies and the latest Ofsted 
framework;

•  Extensive experience in monitoring and 
evaluating the quality of teaching and 
learning through lesson observations and 
other means;

•  An ability to analyse and scrutinise 
performance data and develop intervention 
strategies aimed at raising performance.

All employees are expected to evidence a commitment to promoting the health, welfare 
and safeguarding of children.  

The Person


